
How to upload to the 
new APVS



APVS Online

 One of the key time and money saving features of the new APVS 
Online is the ability to upload documents and receipts.  

 This saves on postage, time  and avoids lost documents and 
tickets

 This short guide aims to show you how simple it really is.
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 On your application, whether a first time application or a 
subsequent application you will be asked to upload certain forms.

 Let’s start with the “Confirmation of Visit” form.



APVS Online

You will get to a page such as this below.  

You can see that there is an “Add” button next to the forms 
that need to be uploaded.  Press ADD.
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Next this page is specific to what you are uploading, in this case the 
confirmation form.  Press CHOOSE FILE.
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 What happens now depends on the device you are using.  We will 
describe the most common, Apple and Android (the rest mainly).

 On an Android phone or tablet when you hit “Choose file” it will 
open a box that shows various icons; select CAMERA to take a 
photo or FILES to upload one taken earlier.

 On an Apple iPhone or iPad when you hit “Choose file” it will ask 
whether you want to take a photo or go to the photo library for 
one taken earlier.
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Now is where it gets good.  You take a picture of the form on your phone or tablet.  
Line it up, get it in focus and SNAP.

When you are  
happy with the 
photo, save it.



 Once you have taken the photo or selected the file you will see a 
screen like this.  You can see the name of the photo although you 
may see “image” or “document”.  What you will see is a green tick 

And you’re done, press continue to check your claim.


